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Executive Board Minutes 
NC1171 Annual Meeting

October 14 - 16, 2009

Des Moines, IA

Wednesday, October 14, 2009
Opening Session of NC1171 Annual Meeting:  1:45-2:05 pm

· Welcome (Sheila) 

· Introductions

· Passed around directory and publications list for corrections
· Celebrations: Lenna on honeymoon; Cathey is positively moving in the tenure process; promotion and tenure for Lori; Karen Varcoe is rejoining the group from California; Tricia is PI in KY; Ann received promotion and tenure; Lauren received masters using data set; Elizabeth on a year-long sabbatical; Sally new PI from South Dakota; Chris is able to attend annual meeting from IA

· Welcome from Iowa:  (Chris and Kim)
· Discussion of local area, logistics, and options for meals
· Status of NC1171:  Where are we? (Sheila) 2:05-2:30 pm
· Acknowledgement of proposal writing team:  Susan, Cathey, Ann, Carolyn, Kim, Leigh Ann, Laurie, Vicki Plano Clark

· Overview of activities:  quantitative protocol; BOSR identified to train, screen, and manage data; submitted grant proposal;  selection of county codes; revised government document; 26 refereed publication.; 29 published proceedings and abstracts (14 journals where we have published, 13 national and international organizations as sites for presentations); 
developed IRB 
template for states.

· Elizabeth and Jean worked on a book contract that will focus on employment Guidelines for chapters (how, when, etc.) will be available and literature will be incorporated from project. It will consist of  8 chapters with a focus on undergraduates.  Springer is the publisher.  Members will be asked to review the proposal before it goes to Springer. 
· Expected Outcomes from Annual Meeting include: finalize protocol; discussion of recruitment and interviewing; IRB template for campuses; begin design of qualitative protocol and set deadlines; establish work groups; decision as to how NC1171 will inform national policy. (White papers, initial analysis of pilot data, etc.); approval of action items; status of governance document; election of Secretary and Outreach/Communications; determination of annual meeting site 2010.
· Liz announced that ACCI (American Council on Consumer Interests) could put on a preconference program for conference on our work + Bonnie’s play in Washington DC. Liz will keep in touch and try to figure it out. Date: April, 2011
· Change in Financial Landscape:  Discussion as to who will collect data? Check-in: Ramona (Illinois) is planning to collect data but may not be able to collect pilot data due to use of Hatch funds; Lori (HI) plans to collect but needs money; Yoshie (WA) identified $8500 (3 different sources)  with all the money spent by May 15th of 2010. Her 2nd wave needs external grant; Karen (CA)  has some money but needs time to review with Lenna; Jean (MN) needs funds to do data collection and cannot commit to collect; Tricia (KY) was not planning to be on project and is unsure whether they have funding/people power to be in field. Wants KY to be included but not sure as to status; Ann (TN) has experiment support for travel but does not have money to collect data at this point; Fran (LA) has  no  money but needs firm ($) amount in order for her to find funding; Liz (NH) does get a bit of money from experiment station and will look at additional funding sources; Sally (SD) has selected counties and does have ag. experiment money to afford BOSR, also has opportunity to get internal grant to get funding; Sharon (OH) does not have budget and may not collect;  Kim (IA) has experiment station money to do BOSR and possible collection.  Looking for funding (i.e., immigrant families, etc.); Sheila (MA) may not have money to collect but actively looking; Carolyn (NC)  had pot of funds but they were shifted elsewhere so she is  looking for additional sources of funding; Cathey/Susan (NE) $12,000.00 promised but not sure if this will come through.  BOSR training money coming from NE. 
· Discussion for sample size (30 – 40 families), BOSR; laptop for administration of protocol and other costs. Estimated “bare-bones” budget of $7,000. 

· Review of Protocol (Susan/Cathey) 2:30-5:30
Announcements: 

· Listerve:  Send to listserv@unl.edu with message “SUBSCRIBE NC1171” to get on list and put this in message field. Do not put message in subject line.

· NE has a revolving account:  $1325.00 for each state.  When money comes into states, you can shift it to BOSR (Bureau of Sociological Research.)  Each state has an individual invoice for $1325 (NE rounded up). If this is not sufficient for your state, let NE know.  Checks will be made to UNL to Susan.  This will be used to pay BOSR as needed.  Money needed by October 2010. 

· IRB will be discussed later but cooperative agreements can be established with NE. 

· Agreement to call our project, Rural Family Speak about Health (RFSH) 


Protocol:
Screening and Eligibility:

· Potential participants will call a 1-800 number answered by a professional staff person at BOSR
· BOSR will determine if that person meets our eligibility criteria and will also ask follow-up questions for those who don’t want to participate 

· May participate if  younger than 18  years (19 in NE)

· Discussion about screening questions about pregnancy. After discussion an offered statement, “What is your household size and if someone is in your household is pregnant, count that as two,”  appeared to be appropriate for screening.
· BOSR will confirm household size, age, child under age of 13 years, household income, household size etc.—trying to stick with WIC guidelines. 

· Concern raised about issue of determining household size  BOSR won’t probe unless we want them to do so.
· Household income question will be determined by WIC levels from table. 

· Goal is that screener questions will help us to eliminate outliers. 

· After screening questions: If ineligible, they will get a nice statement—thank you! BOSR will keep stats on who is not eligible. If eligible, they will get a little statement about getting additional questions and then will get the post screener questions including age/race—per census/birth order, gender, and ages of children who live 50% of time in their homes (will determine randomly picked child for interview with a back up child done by BOSR); relationship to child (bio., adopted, etc.) more provided by Ramona; health of potential participant; 2 questions on depression ‘bothered by little interest or pleasure in doing things’ and ‘feeling down, depressed or hopeless.’;  and questions to do BMI. ACTION:
· Jean offered to contact Chris Olson about best way to measure BMI in this situation. Ramona offered to elaborate relationship to child category.
· After eligible participants answer questions, they will be thanked and asked if we can interview them in person.  They will be offered remuneration for in person interviews. 

· Follow-up confirmation will to occur (we need information about phone numbers

· Goal for each participant to act as seed in recruiting 3 other participants.  Should we put in best time of day to call that is asked by BOSR?

· BOSR will send each state a list of those who can participate and will send a field disk to begin.



Overview of Protocol:
· Access to information about reliability on measures will be made available by Susan who has the information compiled
· Core protocol as brought to the meeting by Susan and Cathey—(Note: subsequently changed later in meeting):  

1. Written consent

2. Talk about children for rapport

3. Demographic information

4. Employment, income, and insurance

5. Family nutrition and adult health

6. Food security and family daily hassles

7. Maternal social support


Protocol Review:

· Suggestion to put health above demographic information

· Concern:  If we are giving the questionnaire, IRB may have issue with creating qualitative answers. Will we tape interviews? 

· Suggestion to have questions laminated so participants can see where we are going with interview

· Protocol Introduction and  Child Information:


-


-identify targeted child and clarification (as established by field disk)





-child behavior checklists will have two developmental options





-child health inventory (10 item questionnaire)



Discussion:  Should participants use computers to fill out measures? Is there a problem



with turning the computer around?  Get better data?  



Ways to break up the activity? Concern about length of Child Behavior Checklist
· Demographics:





-concern about housing stability:  rent, own, or live with someone else?





-Decision to include housing insecurity questions and how much money is





  needed for housing?

· Employment/Income/Insurance:




-need to have state labels for each type of program included (Some states don’t




 call it Medicaid, TANF, etc.)
· Transportation: Will keep some questions about getting to work, etc.

· Community and Family:  In hardship questions, need to add a N/A answer
· Family Nutrition and Physical Activity Scale:  typos need to be fixed

· Health Questions:  





-adult health inventory:  12 item question related to SF 36




-Should we included health literacy (i.e., are you using internet as a tool?) 





Suggestion to look at health literacy issues in qualitative interviews





-CES-D  shorter version will be used 




-open ended questions about health. 





-life satisfaction





-financial stress measure

· Other measures:





-food security module





-family daily hassles inventory (Keep)




-maternal social support index (important to measure social support.)





-Due to length of protocol and some concern about family measures in protocol,





  Ramona/Yoshie will look at social support and family variables and report back 





to larger group tomorrow. 

Need to check on project objectives and make sure we have measures that meet those objectives

Adjourned at 5:38 pm.

Thursday, October 15, 2009
· Greetings from Dr. Pamela White, Dean, College of Human Sciences, Iowa State University
· Emphasized that type of collaboration is important

· Commendation of work already completed

· Reports on federal budget, federal research agenda, Shirley Gerrior, NIFA
· Reported change in name from CSREES to NIFA (National Institute of Food and Agriculture) and creation of two new positions—Chief Scientist; NRI is now AFRI which supercedes NRI and IFAFS.
· Structure Overview with USDA—Leadership and four areas of focus—(a) plant/animal; (b) bioenergy, climate; (c) nutrition and health; (d) human and community systems.  Information of evolving alignments will be forthcoming

· NIFA created to raise profile of agriculture science and research, education, and extension

· Priorities:  Food security, human health, nutrition and obesity (childhood obesity), global climate change, sustainable energy, food safety.

· Overall increase in monies for NIFA, Cooperative extension, AFRI, and Hatch
· AFRI:  Types of programs—fundamental and applied research, education, extension and integrated research, education and extension

· AFRI:  indirect costs are capped at 22% (down from 25%) ; no less than 30% will be made available for integrated programs

· 60/40 % split for fundamental vs applied research

· http://www.nifa.usda.gov/funding/rfas/afri_rfa.html for more information
· Of interest: Human Nutrition and Obesity Program, 2009—no letter of intent, due June 2010. Integrated priorities:  improving understanding of the behavioral factors that influence obesity and develop and implement behavioral and environmental instruments to measure progress in obesity prevention. Food needs to be in picture of what we are doing. Also, eXtension important as well as extension piece
· Key for success:  

Make sure that one key person has nutrition expertise

Justification for importance

Projects should be theory based

Interventions should be sustainable

Letters of collaboration with community partners

Logic model

Look at abstracts for ideas

Need to be applied and obesity focused
Become familiar with AFRI website

Encouragement to be on a review panel

Talk with national program leaders

· Rural Development AFRI will be expected to be funded in 2010 and is looking at economic development and supporting workforces in communities

· Rural Health and Safety Education Grant:


-intergenerational piece


-promoting health and access to care


-working with people to train


-related issues of rural health care relevant to older individuals and families (proposals max $350,000.00)


-health partnerships are encouraged


-community practice 


-deadline: June 1st. 

· Other items of interest: 


-Visit www.extension.org/families  

-Become famliar with NIFA health Partnerships/Collaborations: American  
  Fitness Index from American College of Sports Medicine; National Institute of 
  Aging Collaborative Initiative; American on the Move; Food and Drug 
  Administration, Office of Women’s Health; Interagency collaboration to 
  promote health and recreation; National Heart, Lung, and Blood Institute, The 
  Heart Truth; National Physical Activity Plan. 

-Contact Shirley Gerrior to get on her listserve 

-visit NIFA and www.grants.gov for funding opportunities and check with
  national program leaders. 

Comments from Administrative Advisor, Robin Douthitt

· Changes in what is  happening in USDA
· Best time for input to undersecretaries and national program leaders about priorities—visit them particularly in rural development

· Structural changes in how NRI occurs—structured after NIH.  Grant applications are going out and regardless of land grant affiliation, they will be considered.

· Some funding will remain with land grant institutions
· Dollars going to states may go down as monies go to competitive funding increases.

· News Release October 15th to address health care in rural regions—mission fits with what we are doing.  May still be window of opportunity to access funding.  We have true rural focus, interdisciplinary, articulate what is different about rurality and achieving quality of life.  Robin will let us know about call for proposals, suggestions for comments, etc. 
· Robin emphasized that we have unique niche—collaboration across disciplines and universities. Will have secretary and undersecretary that know our concern. 

· Encouraged further development of governance document
· Suggestion that NC1171 put portfolio of work on website for making links with external constituents. Include the headlines and important points you want to make.  Robin will help to make the connections…National Program Leaders want a lot of people to apply for grants.  Shirley adds that they get requests for language about projects, projects to push.  If they have some bullets, they can use those in these opportunities.  Include dollars—what are the costs /designate person to make contact.  Priorities fit but they move quickly. Communicate how our project looks at national agenda and offers concrete examples for what is going on in landscape. 
· Action:  Membership needs to create a concise statement about what we do.
· Qualitative Work:  Need to showcase work that we do qualitatively. Show the science of what we do. “Here’s what the qualitative paradigm offers, and why we think it needs to be included.” 

BOSR:  sampling procedure, equipment/software requirements, deadlines, introduction of field disks (Amanda/Susan/Cathey) 10:30 – 2:30
Respondent Driven Sampling:

· A network based sampling technique used to acquire information from hidden populations (i.e., HIV, drug users, etc.)
· Snowballing is different from respondent driven sampling

· Used with hidden populations:  key is that we are looking for dynamics that we are not hearing

· Uses Markov model—as sample expands,  it goes beyond bias.  Designed to eliminate bias through peer recruitment.  We have to do at least 3-4 recruitment waves. 

· Respondent driven sample—gives us an idea of social networks—dynamics, relationships, struggles of moms.  Focuses on our unique niche.  

· Focuses on networks—avoids identifying people who will say what you want them to say.
· RDS—dual incentive program:  Seed will earn $30.00/earn money for recruiting friends and will hound them until they do the recruitment. Each successful friend recruited will then bring additional money/gift card to seed.
· Each coupon will have numbers for tracking

· Need to  use correct language  (i.d., “seeds”) when we talk about this methodology
· Process of recruitment:


-use of community contact for first seed 


-seeds are identified and offered incentive


-recruits additional seeds


-three recruitment coupons are provided to the seed to distribute to peers


-once they complete the whole interview, they are given coupons



       -once those three people call in and meet initial screen, original seed gets additional 
 
        money 


· Choosing a Seed:

-critical for sampling is making sure we get type of person needed for sample
-need to meet eligibility criteria

-seed is considered Wave 0; first recruited seed is Wave 1

-if our waves dry up, you can go back to contact to find another seed. 

-aim for 4 waves beyond Wave 0

-initial seed cannot re-recruit themselves
-need to “vet” out our seeds.

· # of Seeds:  Need 2 seeds in each county from 2 counties (for target sample size of 30); use of timeline to determine when we make community contacts and finish recruitment for consistency 
· Coupons will be standardized—all need to be alike except for serial number—some discussion about size, visual appearance and literacy issues
· Timeline:  identify contact; recruit initial seed, BOSR phone line dates; last coupon delivery, interviews.
·  BOSR will let you know if your seeds are eligible.  

BOSR: Amanda Richardson
· Will field calls from referred respondents

· Conduct initial screening interview with respondents

· Eligible respondents information will be collected and passed on to each state’s interview contact for in-person interview scheduling

· Will provide USB drive with survey instrument for each interview. 

· Telephone lab has established hours for phone calls.
· Overview of basic techniques for interviewing reviewed
· Examples of computer screen questions  (F4 is key that will bring up a box to type in notes)
· Discussion:  Wants to stagger pilots:  piloting collection as well as sampling strategies.
· Budgeting:  How does amount of time translate to cost.  Bill hourly. 

· Once data back to BOSR, it will be compiled and cleaned. BOSR prefers to wait until all data is collected. 

· Membership practiced interviews with computers
Protocol Session: (Cathey/Susan, 2:30 pm)
· Go over screener interview and clarify wording and what we are asking. 

· Protocol Constructs:  Determine inclusion based on objectives in proposal, unique contribution and publishable, funding potential, number of indicators.

· Protocol:


-

· Measures that will be kept in protocol: health issues on obesity, asthma, diabetes, lead exposure, autism spectrum disorder, etc.; CES-D; Family Nutrition Scale; Child Behavior Checklist; Family Financial Stress;
· Measures that will not be kept in protocol: Maternal Support, daily hassles measure, took out variability questions about work schedules #8.5

· Measures to be added to protocol: 1-question measure of social support (Ramona identified); Family Ritual Scale, Housing Inventory, Parental Alliance Measure

· Need to revisit race/ethnicity categories and process for doing BMI—actually weighing a person 

· Qualitative Protocol (suggestions for inclusion): 

-housing information


-daily hassle information


-health literacy

· Toast to Susan Churchill for facilitating protocol construction; acknowledgements for all key team members who provide leadership for their involvement

· Vote to approve the protocol:  1st motion:  Fran Lawrence; 2nd motion: Carolyn Bird; Final Vote:  Passed.
Friday, October 16, 2009
Where are we?  Meeting Overview  (Sheila) 8:30-9:00:

· Sheila went over timeline for protocol:  Susan will send out complete protocol on Tuesday, 10/20 noon to Yoshie and Liz (child/family econ). It will be returned Wed. 10/21. It will be sent Thursday and PDF file of measures will be included:  On 10/22,  it will go out to Listserv. Programming changes for Amanda (at least a week is needed) 10/28. Following programming, it will be sent to piloters 10/29. Pre-pilot:  NC, SC, TN, NE, and CA. 1-2 people. 11/3
· IRB overview (Cathey) explained that objectives (pg. 8) have been refined and targeted for this data collection. Will have IRB tweaked for new information/process generated by annual meeting

· ACTION:  Sheila will send timeline for protocol  process to membership

· Discussion of diversity:  

-Paraprofessionals to do nutrition education and many have been in 


 poverty and could be good seeds.  Hire people who are the people we 


 want to serve.  

-Latino immigrants:  local extension connected to local communities may be 
good partners, Iowa trained interviewer who was a Latina and in community
--Decision:  If Iowa only state to collect Hispanic data, difficult to have 
significant sample with only 1 state collecting.

-Ramona:  what do Lesbians have to do with rural poverty? Same-sex households 
in every county.  First report (UCLA):  census data 1:5 in poverty for gay/lesbian 
1:10 for total population. Target 1 seed that is lesbian.  Ramona will help consult 
with every state to help with identification and sensitizing language. Illinois. 
ACTION:  Liz will get county file to Ramona.  Census will accurately count 
same-sex in 2010. 

-Laurie: Suggested grandparent headed households seed recruitment 
 
  
through Head Start.  GP headed household seed needs to meet poverty 
  
  
guidelines. 
· Clarification:  We are considering looking beyond county lines; state lines?  Catchment areas?  Just need to be in counties that are rural. 
· Discussion of zipcodes and ones that can be okayed  

· Need:  Tell BOSR what is acceptably rural. 
· ACTION:  NE needs list of acceptable zipcodes by October 21st. Aiming for urban influence codes with which we began.  
· Vote on language:   “People like you who live in your rural area.”  1st motion: Lori; 2nd motion, Fran. Unanimously accepted.

Discussion of Qualitative Protocol (Chris and Margaret)

· Margaret & Chris led discussion on qualitative protocol. 

-Objectives of study and preliminary data analysis from quantitative data will 
inform qualitative protocol development


-Decisions on how qual. work will be done will not be made today.  

-Will not be as structured as NC 223. 


-Ramona would like to see qual. study provide participants something such as 
scrapbook. Margaret shared some participant outcomes form diabetes work.


-Committee formed to develop the qualitative protocol:  Ramona, Lori, Suzanne 
S., Karen, Kari, Leslie (if agrees), Sheila. Kim, Margaret, & Chris leading the 
group. 

-Chris suggested adding questions on health literacy, housing, non-standard 
scheduling. 

-Important for committee to explore types of trad. & non-trad. ways to capture 
data that involves respondents as well. 

-Suggestion that we not stay restricted to mothers only.  Margaret suggested with 
interview another adult (perhaps as informed from Parental Alliance) 


-Need to train interviewers on collecting qual. data. 

- BOSR might be able to tease out descriptors for informing qualitative 
protocol—may not be too formal in terms of analysis
Funding:  Carolyn and Yoshie
· Discussion of some grant opportunities from National Science Foundation (NSF) and  NIH 

· Work group formulation:  
1-Family Dynamics/Child Outcome; 2-Family Resource Management/Policy

· ACTION:  Laurie will send table of NIH mechanisms to membership
· ACTION:  Yoshie/Carolyn will create budget item amounts for dropping into grants.  

· Group shared research interests

· Discussion of  need for development of talking points for project 
[Each workgroup met and developed goals and timelines]
Review action items & establish timelines (Sheila) 12:00-12:15 pm

· Reviewed outcomes of meeting:

-Protocol

-Return to campus with IRB template


-Development of  plan for writing grand proposals, who will write, review

-Begin design of qualitative protocol

· Nominating Committee:  Jean, Liz, and ????. Nomination of Vice Chair of Outreach and Communications:  Kim Greder; Secretary/Treasurer:  Loriena A. Yancura

· Motion to approve nominations: 1st  Ramona; 2nd  Yoshie; Vote--Approval of slate—Congratulations!
· Ann Berry will be local host for conference . Meeting in TN. Potential dates, October Wednesday – Friday. November 13-15th.  
· Susan will buy Rural Families Speak.org/Rural Families Speak.com/Rural Families Speak.net

· Concern:  Ability to fund project. We will get a letter from Caroline and Shirley for giving to AES directories (mid-Nov.) and Sheila will make visits to  DC in spring to meet with appropriate individuals. She will compile compendium with all NC223 publications, clear concise objectives of NC1171, statement of connecting both (223/1011 &1171) projects such as health insurance  and expected outcomes and possible research questions.
· Discussion of openness, trust, and group consciousness in grant writing process

· Potential Statement as submitted by Sheila: “How do poor rural families with young children achieve health security in tough economic times?”

· Reviewed deadlines for project
. 

	Action Items
	Approved Deadline

	1. IRB approval
	October-December 2009



	2.  Purchase equipment – computer
	Before November 2009 for pilot states

Before March  2010 for others



	3.  Pilot data
	November 2009-February 2010


	4.  Complete training on BOSR website
	Before April 2010


	5.  Send payment to Nebraska
	Anytime between now & September 2010



	6.  Identify seeds for BOSR
	January-March 2010



	7.  Data collection in the field
	February-December 2010


	8.  Send draft of qualitative protocol to membership

	June 2010


	9.  Finalize qualitative methodology and protocol


	October 2010




· Call for vote to accept project deadlines:  1st Liz, 2nd Sallie, Vote for approval 

Meeting adjourned at 12:30 pm
