
October 2019 

i 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NE1939—IMPROVING THE HEALTHSPAN OF AGING ADULTS THROUGH DIET 
AND PHYSICAL ACTIVITY  

 
 
 

POLICY AND PROCEDURE MANUAL 
 
 

October 2019 
 

  

 



October 2019 

i 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

INTENTIONALLY LEFT BLANK 
  

 



October 2019 

i 
 

Table of Contents 
 

NE1939 Project Overview ...............................................................................................................1 
 
Organizations and Governance ........................................................................................................2 
 
Membership Criteria and Expectations ............................................................................................5 
 
Accessing NE1939 Research Documents ........................................................................................6 
 
APPENDIX A NE1939 Proposal...................................................................................................10  



October 2019 

1 
 

NE1939 PROJECT OVERVIEW 
 

BACKGROUND 
 
As the population of aging adults continues to grow, better understanding of effective strategies 
aimed toward improving the health span is needed. Aging is a multifaceted area of study that is 
continually exploring how to promote health and well-being throughout the lifespan. An 
integrative, interdisciplinary approach toward healthy aging from the metabolic level to 
translational science is imperative as aging is influenced by our genetics, metabolic processes, 
environment, and lifestyle practices. In doing so, it is likely we will improve the health span (part 
of a person’s life during which they are generally in good health) of aging adults. 
 
OBJECTIVES 
The long-term goal of the NE1939 multistate project is to promote the independence and well-
being of community-residing aging adults (ages 40 years and older). We aim to achieve this 
long-term goal by achieving the following research objectives:  

• Objective 1: To conduct multidimensional assessments of diet, physical activity and 
related factors affecting aging adults. 

• Objective 2:  To develop, implement and evaluate interventions that preserve or improve 
health in aging adults living in rural and urban environments. 

 
Completing research studies under these objectives over the proposed five-year period (2019 
through 2024) is expected to provide us with a more thorough understanding of: (1) the issues 
impacting the health and well-being of adults age 40 years and older; (2) how diet and 
exercise/physical activity factors influence the body at the molecular and cellular level; and (3) 
intervention strategies resulting in behavior changes as well as the development of interventions 
that are deliverable at the community-level nationally. 

 
Please refer to Appendix A to review the full NE1939 Renewal Proposal. This outlines the 
research foci and proposed methodologies to be utilized by members. 
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ORGANIZATION AND GOVERNANCE 
 
Administrative oversight and organization for the NE1939 multistate group is provided by an 
Executive Committee and Regional Administrative Advisor. There are also two subcommittees 
including the Annual Meeting Planning Committee and the Research Excellence Award 
Committee. 
 
Election Process 
Executive board positions are decided by a vote of membership. Subcommittee membership is 
based on a voluntary basis.  
 
A call for nominations is made for open positions in the spring before the annual meeting. 
Candidates may be nominated via self-nominations or from the membership. Elections are held 
at the annual meeting preceding the term in which the position starts. A voice vote is conducted 
during the meeting if the election is uncontested; a paper ballot vote is held for contested 
elections.   
 
The Executive Board is comprised of five members: Chair, Chair-Elect, Past-Chair, Secretary, 
and Member-at-Large. The term and position are described in Table 1. The subcommittees are 
made up of three members each and are a one-year committee only (Tables 2-3).  
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Table 1. Executive Board 
 
Position Responsibilities Term Assumes Position 
Chair • Schedule and facilitate bi-monthly 

online meetings 
• Schedule and facilitate annual 

meeting 
• Schedule and facilitate Executive 

Board meeting at annual meeting 
• Develop and post agendas 
• Compose renewal project proposal 

(every 4 years) 
• Oversee annual report completion 

and submission 
• Oversee project-related revisions 

3 Years October 2019 

Chair-Elect • Complete duties in the absence of 
Chair 

• Assist with writing of renewal 
proposal if it occurs during term 

• Attend Executive Board meeting at 
annual meeting 

3 Years October 2019 

Past Chair  • Provide guidance/assistance to Chair 
and Chair-Elect as needed 

• Attend Executive Board meeting at 
annual meeting 

3 Years October 2019 

** Serving as Chair-Elect, Chair, and Past Chair is a 9-year commitment** 
Secretary • Take minutes at annual meeting 

• Take meeting notes if online 
meetings are not recorded 

• Post annual meeting minutes on 
NIMSS website 
(https://www.nimss.org/) 

• Attend Executive Board meeting at 
annual meeting 

3 Years October 2018 

Member-at-
Large 

• Perform other duties as assigned by 
the Chair 

• Attend Executive Board meeting at 
annual meeting 

3 Years October 2017 

 
  

https://www.nimss.org/
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Table 2. Annual Meeting Planning Committee (1 Year Commitment) 
 
Role Team member Responsibility  
Chair Team member who resides in 

location of chosen meeting site 
• Oversee annual meeting planning: 

o Identify meeting facility 
o Secure rooms for team 
o Sign necessary contract 

• Maintain regular communication with 
Project Chair 

• Convene committee meetings as 
needed to ensure all planning steps are 
addressed  

Member 1 Previous Annual Meeting 
Planning Committee Chair 
 

• Provide guidance to Chair regarding 
any planning insight 

• Complete tasks as assigned by 
Planning Chair 

Member 2 Team member who resides in 
location of chosen meeting site 
OR who is willing to assist with 
planning steps 

• Complete tasks as assigned by 
Planning Chair 

 
Table 3. Research Excellence Award Committee (1 Year Commitment) 
 
Role Team member Responsibility  
Chair Previous year winner • Solicit nominations and applications 

for award 
• Facilitate committee meeting to select 

winner 
• Notify winner 
• Edit and prepare award certificate 
• Edit press release template for winner 

and send electronically to winner’s 
media relations officer 

• Moderate presentation at annual 
meeting 

Member 1 Any team member  • Complete tasks as assigned by Award 
Chair 

Member 2 Any team member • Complete tasks as assigned by Award 
Chair 

Committee members nominated for the award must recuse themselves from the committee. The 
Chair and/or Chair-Elect will step in as necessary to replace the recused member. 
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MEMBERSHIP CRITERIA AND EXPECTATIONS 
 
Membership Preferences: 

• Experience working with older adults and/or conducting age-related research 
• Expertise in the areas of nutrition, physical activity, and/or health 
• Record of scholarly activity commensurate with their experience in the field 

o Peer-reviewed publications (e.g., journal manuscripts, poster and/or oral 
presentations at professional conferences, Extension publications) 

 
New members are responsible for working with their university’s State Agriculture Experiment 
Station to complete the Appendix E form. To complete this form: 

• Go to the National Information Management Support System (NIMSS) at 
http://nimss.umd.edu  

• Select the Member Login and Registration on the left hand side of the screen. You must 
log in to complete this process.  If you have previously participated in a multistate project 
you are registered. Enter your ID and password. If you have not participated in a project, 
you will need to register.  

• Go to the “Participants” tab. Select the Draft/Edit Participant Info option. Click on the 
Draft New link. Enter the information requested.  

 
Member Expectations: 
Active participation by all NE1939 members is expected. Examples of active participation 
include:  

• Taking part in research under one or both of the NE1939 Project’s two objectives. This 
may include collaboration, individual projects or a combination of both. 

• Attending meetings, both annual meeting and online meetings. NE1939 members meet 
on a regular basis (every other month) via online meetings and annually face-to-face at a 
time and location that is selected by the entire group at the previous annual meeting. 

• Serving in leadership roles while involved in the NE1939 project (e.g., executive board, 
subcommittees, lead multistate research projects, etc.). 

• Obtaining funding to support NE1939-related research. 
 
Annual Report: 
NE1939 Project members or institutions are expected to complete annual reports regarding work 
related to the NE1939 Project. This annual report is separate from what is submitted to each 
individual’s Agricultural Experiment Station; however, much of the information is the same. The 
annual report covers NE1939 Project activities from October 1 through September 30. For 
example, for the 2019-2020 Academic Year, the project report would include activities 
completed October 1, 2019, through September 30, 2020. The online annual report is completed 
online via a Qualtrics survey. The link to this survey as well as a hard copy (for review only) will 
be shared during the annual meeting and in email announcements. The report is due October 15th. 
If this date falls on the weekend or holiday, it is due the following business day.  
  

http://nimss.umd.edu/
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ACCESSING NE1939 RESEARCH DOCUMENTS 
 

Currently the files related to this multistate group are stored in Sakai (www.sakai.uri.edu). 
Examples of these files include past publications related to the current and previous projects, 
word documents of common survey tools used by team members, and SPSS codebooks related to 
these survey tools. Below are directions on how to access these files.  
 

http://www.sakai.uri.edu/
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APPENDIX A 
 

NE1939 Proposal 
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